
GRAPHIC DESIGN
REQUEST FORM

Complete this form, save it, & e-mail it with any attachments to GDCREQ@oprfhs.org

Please allow

24 hours for

confirmation

on receipt of

graphic design

request.

NAME:________________________________ EMAIL:__________________________________________

PROJECT TITLE:___________________________________________________________________________
DATE OF SUBMISSION:__________________________ DATE NEEDED:_____________________________

Flyer - 8x10
Poster - 11 x 17
Program - 8 x 10 or 4.25  x 5.5
OPRFHS Web - 4 x 6
Instagram - 4 x 4
T-Shirt        Front        Back     How many colors?________

Other (Specify)________________________________________

_______________________________________________________

TO  B E  CO M P L E T E D  BY  G R A P H I C  D E S I G N  C LU B :

Advisor Initials:_________   Designer_____________________

____________________________________________________

Date Received :_______________     Deadline:______________

D e s c r i p t i o n  /  I d e a s  /  S k e t c h  o f  p r o j e c t

Title:_____________________________________________________

__________________________________________________________

__________________________________________________________

Times:_____________________________________________________

__________________________________________________________

__________________________________________________________

Dates:_____________________________________________________

__________________________________________________________

__________________________________________________________

prices:____________________________________________________

__________________________________________________________

__________________________________________________________

Other:____________________________________________________

__________________________________________________________

__________________________________________________________ 

Email GDCREQ@oprfhs.org  -  Changes can be made directly to the PDF 
file.  Please include all reference photos, & illustrations. 
 
hard copy  -   Please  drop it off in graphic design mailbox outside Rm. 
327 

Talk  -  come to Graphic Design club to talk with club members in person 
Wednesday 3:30 - 4:30 in room 327. 

Please allow at least 14  DAYS for any new project or revision requests 
& longer for major / Multiple projects.

A PDF  file of the finished design will be sent back to you via e-mail for 
proofing of copy, design, & content.

talented student graphic dEsigners take time out of their 
schedule to make sure this work is done well.  donations to 
the club are Appreciated. 
oprfhs.revtrak.net/Activities/Activities-Graphic-Design-Club

Please check box  (one forM per project) 
P R O J E C T  T Y P E

Please submit all Text that you want visible

h o w  t o  s u b m i t  p r o j e c t  r e q u e s t
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